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 DATE: _____________________________________________________________  
 
 TEAM/GROUP: _____________________________________________________________ 
  
 NOTETAKER:  _____________________________________________________________ 
 
 
ATTENDING were: 
 
 
 
 
 
 
 
DECISIONS reached: 
 
 
 
 
 
 
 
 
TASKS undertaken: 
 
 
 
 
 
 
 
 
ISSUES pending: 
 
 
 
 
 
 
 
 
 
NEXT MEETING DATE & TIME: ________________________________________________ 


